IBA Database Workshop Manual

National IBA Conference

Sierra Vista, AZ

August 2004

Presented by:

Kathy Dale (Director Information technology, Audubon Science)

Connie Sanchez (Assistant Director, Important Birds Areas Program, National Audubon Society)

Table of Contents

31. Standards for working with the IBA database


42. Getting started: learning to navigate, general concepts.


42.1 Application login:


52.2 Entering a new registration or changing items in your account:


62.3 Explanation of the primary navigation.


72.4 Explanation of left-hand, or secondary, navigation.


83. Working with Site Data


83.1 The Locations Index: Your starting point for working with data


93.2 Adding and Editing Site Details:


113.3 Working with Species data & Criteria


113.3 - Step 1 – Entering and Maintaining Key species


133.3 - Step 2 – Entering species data


143.3 - Step 3 - Applying criteria to species


153.4 Working with Site Criteria


163.5 Working with Site Attributes: Ownership, Habitat, Land Use, Threats


173.6 Adding and Managing Monitoring Locations


193.7 IBA Site Reports


214. State IBA Program Web page


214.1 Managing the web page data


234.2 State Web page view


245. Managing system users


266. Technical Support




1. Standards for working with the IBA database

· PC Users: a minimum operating system of Windows 2000 or Windows XP is recommended for use with this application.  Windows 98 SE can also be used, but Windows 2000 or WP are highly recommended. MAC Users: OSX is the minimum recommendation. Using the recommended operating system will greatly reduce your chance of encountering application errors. 

· The minimum recommended browser is Internet Explorer 5.5 with 6.x highly recommended, and Netscape 7.x. The application has not currently been tested with a wide range of browsers.

· Bandwidth: a DSL line or higher bandwidth is recommended, however, this application can be run over a 56K phone connection.

· Bandwidth is always going to be a limiting factor and therefore makes time efficiency a very important way to work in a web-based application. Make sure that you have your data ready to enter when you log into the system. Don’t spend your online time resolving issues with your data to prepare for entry – the system will “time-out” and you will loose connection to the database. This is similar to using the refrigerator – to save energy you should determine what you want to eat before you open the door!

2. Getting started: learning to navigate, general concepts.

2.1 Application login: 
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Enter your username and your password as indicated.

Click on <Log In>

If you have forgotten your password, click on <forgot password?>. It will prompt you to enter your email address, then click <submit>


To create a new account or edit your existing account, see instructions under 2.2.

2.2 Entering a new registration or changing items in your account: 
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Complete the form, making sure the fill in all required items (*).

Enter your email and password in lower case if your email system permits it. Remember that your email determines your login. Re-enter your password.

Click on <save> on bottom of the screen.

2.3 Explanation of the primary navigation.
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The Locations Index displays a list of IBA sites within your state. You can navigate to other states within Locations Index.

My Audubon Activities will take you to other Audubon projects such as CBC.

My Account takes you back to the registration page where you can edit your profile.

The Glossary section will take you to an alphabetical list of terms unique to the IBA program.

Exit will log you out of the application and return you to the portal screen.

2.4 Explanation of left-hand, or secondary, navigation.



These menu items are further detailed within this document. 

Site details are displayed on page 9

Species data and Criteria are displayed on page 11

Site Criteria are displayed on page 15

Ownership screen is displayed on page 16

Habitat screen is displayed on page 16

Land Use screen is displayed on page 16

Threats screen is displayed on page 16

Monitoring Index is displayed on page 17

The Reports screen is displayed on page 19

The User management screen is displayed on page 24

Management of state IBA webpage information 

is displayed on page 21
3. Working with Site Data

3.1 The Locations Index: Your starting point for working with data
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Use the Quick Locator to find a site name on your screen quickly.  To use it, enter any part of a text string into the box and click on <Find Location>. It is best to use a unique string of text.

Click directly on the site name to begin working with data for that site. Or click on <Add New Site> to start a new site record.

3.2 Adding and Editing Site Details: 
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Fill in the required fields to add a new site: the Site Name and the Central Coordinates. Be aware that you need to select “W” for longitude or the proper signage will not be entered into the database.

The “Make site public?” question is used to identify whether the data will be made viewable or not  by the general public. This setting does not relate to the use of the term “private” in terms of ownership. Make sure to set this flag as desired. The default is set to keep the site data private and inaccessible to the public.

The Site Description, Brief field is for public display on the website.

The Site Description, Expanded field is for internal reporting, including technical committee reports.

Make sure to click <Save and View Results> before moving to a new screen.

3.3 Working with Species data & Criteria

3.3 - Step 1 – Entering and Maintaining Key species
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Ornithological Significance, Brief and Expanded are for public display and for technical committee reporting, respectively. Make sure to click on <save and view results> if you make any changes to this page.

Enter your key species by clicking on <Add New Species>. 
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Enter a common name or a search string, then click on <Search>

Indicate desired species by clicking on bullet.

Click <Save and Go to Species Summary> to return to species summary page.

Click <save and go to new search> to add previously selected species and then return immediately to a new species search.

When done you are returned to Species Summary screen with all desired species are inserted. You have the option of sorting your species list by alpha or taxonomic order by clicking on the appropriate sort order button.
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3.3 - Step 2 – Entering species data

Next, click on species name to start work on the population data entry.

You are moved to the Species Data Screen.
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Click on <Add Species Record> to start a new data record

You are moved to the Add Species Record screen.
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Fill out the desired data elements. The Date, season status, and units are required fields. The Source field should follow your standard IBA citation format.

Save by clicking on the <Save & Add/Edit Species Criteria> button to continue.

3.3 - Step 3 - Applying criteria to species 
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To edit a previous record, click on the year of assessment. To add a new year of assessment, enter a new year in the *Year box in the lower half of the screen and complete the criteria selection.

To add a criteria to the proposed box, highlight it and then click on >>Add. To remove criteria from the proposed box, highlight it and click on <<Remove. IBA Coordinators are able to add all criteria to the proposed box, and can move all state level criteria to the confirmed box. The National IBA Staff are able to add continental and global criteria to the confirmed box.

Make sure to click on <Save & View Results> before moving from this page.

3.4 Working with Site Criteria
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To edit a previous record, click on the year of assessment. To add a new year of assessment, enter a new year in the *Year box in the lower half of the screen and complete the criteria selection.

To add a criteria to the proposed box, highlight it and then click on >>Add. To remove criteria from the proposed box, highlight it and click on <<Remove. IBA Coordinators are able to add all criteria to the proposed box, and can move all state level criteria to the confirmed box. The National IBA Staff are able to add continental and global criteria to the confirmed box.

Make sure to click on <Save & View Results> before moving from this page.

3.5 Working with Site Attributes: Ownership, Habitat, Land Use, Threats
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Use the Quick Locator to find a type, category or subcategory quickly.  To use it enter any part of a text string into the box and click on <Next>. It is best to use a unique string of text. It will cycle through all 3 levels of categories, sequentially, to locate the term.

Select your Type, category and subcategory by using the dropdowns, then enter the percentage (or level) and click on <add>. This will add it to the Data Entered table in the middle of the screen. Once you have finished entering or editing the values in this table, click on <Save and View Results> at the bottom of the page.

It is best to record all items at the most refined category and to apply a percentage or level at the refined category. If the most refined category is not used, the category assumed in calculations will be “other”.
Habitat Types Description, Brief and Expanded are for public display and for technical committee reporting, respectively (This same convention applies to the screens Ownership, Land Use and Threats). Make sure to click on <Save and View Results> if you make any adds or edits to this page.

3.6 Adding and Managing Monitoring Locations
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Click on <Add New Location> from the Monitoring Locations Index to create a new monitoring point. If you wish to edit an existing monitoring location, click on the name in the table in the middle of the screen.

On the Monitoring Location Detail screen, enter the name and central coordinates at a minimum. 

Set the public/private flag by clicking on Yes/No.

The County and Habitat boxes will not be populated unless they are set at the site level. If they are empty, return to the site details screen to complete the county values and return to the habitats screen to enter habitat types.

Enter driving directions for survey volunteers to get to the monitoring location. This will be displayed publicly.

Click on <Save> before moving to any other screen.
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3.7 IBA Site Reports
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IBA coordinators will have access to a similar query screen by clicking on the Reports link on the left-hand navigation. General website visitors will get to this screen through the IBA program website.

Fill out up to 5 the query parameters. More than one item within each dropdown can be selected with control-click. When your query is defined, click on <submit query>. Be prepared to wait if the query is complicated.

Query Return Screen:
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From this return screen you can select a summary report from the dropdown and click on <view report>, or you can see a complete site profile by clicking directly on the site name. 

All reports are printable.

4. State IBA Program Web page 

4.1 Managing the web page data
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You can enter a series of pre-defined content types such as state overview, featured_site, ornithological significance, etc. Select which content type you wish to enter using the dropdown box. In the text box next to that enter your paragraph text. At a minimum you should provide a summary of your state IBA program. 

The ability to select a pre-defined content type is a transitional feature that will be in use while moving from existing website content into this new application. IBA coordinators will eventually be able to select the featured IBA site from the utility at the bottom of the screen.

Additional items you may use include a state map, up to two images, a partner logo and a partner url or tagline.

Contact information for your state will automatically be generated from the user database.

Use the <preview> button to confirm that your web page will display as desired.

Click on <save> once you are satisfied with your website preparation.
4.2 State Web page view
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FEATURED IMPORTANT BIRD AREA

Name: Northern Mantezuma Wetlands
state New York
Counties: Senecs, Wayne, and Cayuga Counties

Nearest Community:

Senecs Falls, and Savannah

site Description:

The Northern Mantezuma Wetlands lie within the heart of the drumlins region of New Yark's Great
Lakes Plain. The area is characterized by broad, flat basins interspersed with classic drumiin glacial
formations. They are generally oriented in a north-south direction with wetland basins in the
valleys between them. The mix of extensive mashes and swamps, upland forests, praductive
agricultural saik, topography, and hydrology creates a patchwark of diverse habitats important to
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site Description:

The Northern Mantezuma Wetlands lie within the heart of the drumlins region of New Yark's Great
Lakes Plain. The area is characterized by broad, flat basins interspersed with classic drumiin glacial
formations. They are generally oriented in a north-south direction with wetland basins in the
valleys between them. The mix of extensive mashes and swamps, upland forests, praductive
agricultural soils, topography, and hydrology creates a patchwork of diverse habitats important to
many migratory and resident wildife species. Due to the area's location in the Atlantic Flyway, the
it plays a key role in providing waterfowl essential feeding and resting habitat, and provides a link
between the deep water habitats of Lake Ontario and the Finger Lakes.

Ornithological Summary:

These wetland habitats suppart an abundance and diversity of wetland-dependent species, as well
a5 ane of the largest migratary concentrations of waterfawl in the Northeast. Over 500,000 Canada
Geese pass through the complex each migration period. During spring migration, 15,000 Snow
Geese regularly use the area. In late fall, Mallard numbers peak at 100,000 and American Black
Ducks at 25,000 or mare. Monte2uma is also one of the most significant stapover and foraging
locations for shorebirds in upstate New York, regularly hosting 1000 or more individuals of 25
species. Many federally-listed and state-listed species breed within the complex as well, including
Pied-billed Grebes, American Bitterns, Least Bitterns, Ospreys (4 pairs), Bald Eagles (3 pairs),
Northern Harriers, Cooper's Hawks, Red-shouldered Hawks, Black Terns (-10 pairs), Sedge
Wrens (2-5 pairs), and Cerulean Warblers (250 pairs). The site supports breeding colonies of Great
Blue Herans and Elack-crawned Night-Herans, and hosts ane of the largest fall swallow
concentrations in the state, sometimes estimated at 50-100,000 individuals

To Learn More About Audubon New York's
Important Bird Areas Program
Visit the Wb Site:
Important Bird Areas of New York
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5. Managing system users

To search for a user record, click on Users on the left-hand navigation.
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The Return Screen:
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Click on User Name to open up and edit their record:
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Edit the user record  and click on <save>.

As an IBA Coordinator, you will have access to assign the site conservation coordinator and stewards for your geographic region. Make your selection by selecting your state and clicking on <Find Sites>. Then select the appropriate site and click on <Add>.

Assignment of the State Coordinator security level will be done by the National IBA staff.

6. Technical Support

For technical help on the IBA sites database please contact:

John Cecil

Director, Important Bird Areas

215-355-9588 x15

jcecil@audubon.org
Connie Sanchez

Assistant Director, Important Bird Areas

215-355-9588 x 19

csanchez@audubon.org
Click here if you forget your password.
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Note indicator for Monitoring location





Add new species to checklist by clicking here
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